
This story can fit 175-225 

words. 

The purpose of a newslet-

ter is to provide special-

ized information to a tar-

geted audience. Newslet-

ters can be a great way to 

market your product or 

service, and also create 

credibility and build your 

organization’s identity 

among peers, members, 

employees, or vendors. 

First, determine the audi-

ence of the newsletter. 

This could be anyone who 

might benefit from the 

information it contains, 

for example, employees or 

people interested in pur-

chasing a product or re-

questing your service. 

You can compile a mail-

ing list from business 

reply cards, customer 

information sheets, busi-

ness cards collected at 

trade shows, or member-

ship lists. You might con-

sider purchasing a mail-

ing list from a company. 

If you explore the Pub-

lisher catalog, you will 

find many publications 

that match the style of 

your newsletter. 

Next, establish how much 

time and money you can 

spend on your newsletter. 

These factors will help 

determine how frequently 

you publish the newslet-

ter and its length. It’s 

recommended that you 

publish your newsletter 

at least quarterly so that 

it’s considered a consis-

tent source of informa-

tion. Your customers or 

employees will look for-

ward to its arrival. 
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Special points of in-

terest: 

This story can fit 75-125 

words. 

Your headline is an im-

portant part of the news-

letter and should be con-

sidered carefully. 

In a few words, it should 

accurately represent the 

contents of the story and 

draw readers into the 

story. Develop the head-

line before you write the 

story. This way, the head-

line will help you keep 

the story focused. 

Examples of possible 

headlines include Product 

Wins Industry Award, 

New Product Can Save 

You Time!, Membership 

Drive Exceeds Goals, and 

New Office Opens Near 

You. 
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        Happy New Year! Greetings to all 

in this holiday season. We trust that all 

who were frightened by the interpreta-

tion of the Mayan calendar as the pre-

diction of the end on December 21st 

have recovered. 

     Our December talk was “A Walk on 

Broadway, Saratoga Springs in 1874” 

presented by Charlie Kuenzel and Dave 

Patterson. Their collection of photos, 

knowledge of Saratoga, and comfortable 

presentation style made an enjoyable 

program.  

      Thanks to all of you who donated to 

the community Christmas Basket pro-

gram. Also thanks to all who volun-

teered their time. This annual project is 

truly a community effort supported by 

many churches, the school, service or-

ganizations, businesses and individuals. 

Deliveries of food and gifts brighten 

Christmas for over 100 families. 

Thanks also to our members who pitch 

in and help all year long; making the 

goodies for our refreshments, setting up 

and stowing the chairs, working on the 

newsletter and website, addressing the 

newsletters and all you all do.  We are 

not a very big group, and all the member 

participation keeps us going. 

     We note with sadness the passing of 

two people known to many of us. Mar-

tha Shoutis-Apicella, a former member 

and trustee on December 4th, and current 

member Michael Sawicki, age 97, on 

December 7th.  

      The next Board of trustees meeting 

is Wednesday January 16th at Town Hall 

at 7:00 p.m., and as usual, anyone is 

welcome to attend. 

      Monday January 7th is our next regu-

lar membership meeting. The speaker 

will be Harry Steven on “Schenectady’s 

Locomotive History” 

 

      Keep our newsletter editor Kurt 

Johnston in mind. He can always use 

photos and stories about Galway his-

tory.  
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