
This story can fit 175-225 

words. 

The purpose of a newslet-

ter is to provide special-

ized information to a tar-

geted audience. Newslet-

ters can be a great way to 

market your product or 

service, and also create 

credibility and build your 

organization’s identity 

among peers, members, 

employees, or vendors. 

First, determine the audi-

ence of the newsletter. 

This could be anyone who 

might benefit from the 

information it contains, 

for example, employees or 

people interested in pur-

chasing a product or re-

questing your service. 

You can compile a mail-

ing list from business 

reply cards, customer 

information sheets, busi-

ness cards collected at 

trade shows, or member-

ship lists. You might con-

sider purchasing a mail-

ing list from a company. 

If you explore the Pub-

lisher catalog, you will 

find many publications 

that match the style of 

your newsletter. 

Next, establish how much 

time and money you can 

spend on your newsletter. 

These factors will help 

determine how frequently 

you publish the newslet-

ter and its length. It’s 

recommended that you 

publish your newsletter 

at least quarterly so that 

it’s considered a consis-

tent source of informa-

tion. Your customers or 

employees will look for-

ward to its arrival. 
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Special points of in-

terest: 

This story can fit 75-125 

words. 

Your headline is an im-

portant part of the news-

letter and should be con-

sidered carefully. 

In a few words, it should 

accurately represent the 

contents of the story and 

draw readers into the 

story. Develop the head-

line before you write the 

story. This way, the head-

line will help you keep 

the story focused. 

Examples of possible 

headlines include Product 

Wins Industry Award, 

New Product Can Save 

You Time!, Membership 

Drive Exceeds Goals, and 

New Office Opens Near 

You. 
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     Greetings winter-weary people. This 

week I saw a stop sign protruding from 

a snow bank, the snow rising a couple 

feet above and behind the face of the 

sign. It looked like a plea to the weather 

rather than a command to drivers. 

March is when winter’s grip weakens. 

Here’s hoping. 

     Bob Jones presented “Saratoga 

County through the Years: A Mapping 

Project” at our February meeting. He 

did a wonderful job of coping when his 

electronics went into a state of rebellion 

and failed to project the planned maps. 

He explained the on-going project of 

preparing maps from different eras so 

layering one map on another can show 

the changes in an area. 

     The March 3rd meeting will feature a 

presentation by John Naple on the his-

tory of the Chuctanunda. This is the 

creek that flows out of Galway Lake, 

and the water that you are driving over 

in Hagaman.  

    We note with sadness the passing of 

former member Alice Radigan. 

We are seeking a host for our annual 

June picnic. I know June seems like a 

long time away, but think about whether 

you would volunteer to enjoy a couple 

dozen guests for an evening.     
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