
This story can fit 175-225 

words. 

The purpose of a newslet-

ter is to provide special-

ized information to a tar-

geted audience. Newslet-

ters can be a great way to 

market your product or 

service, and also create 

credibility and build your 

organization’s identity 

among peers, members, 

employees, or vendors. 

First, determine the audi-

ence of the newsletter. 

This could be anyone who 

might benefit from the 

information it contains, 

for example, employees or 

people interested in pur-

chasing a product or re-

questing your service. 

You can compile a mail-

ing list from business 

reply cards, customer 

information sheets, busi-

ness cards collected at 

trade shows, or member-

ship lists. You might con-

sider purchasing a mail-

ing list from a company. 

If you explore the Pub-

lisher catalog, you will 

find many publications 

that match the style of 

your newsletter. 

Next, establish how much 

time and money you can 

spend on your newsletter. 

These factors will help 

determine how frequently 

you publish the newslet-

ter and its length. It’s 

recommended that you 

publish your newsletter 

at least quarterly so that 

it’s considered a consis-

tent source of informa-

tion. Your customers or 

employees will look for-

ward to its arrival. 
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Special points of in-

terest: 

This story can fit 75-125 

words. 

Your headline is an im-

portant part of the news-

letter and should be con-

sidered carefully. 

In a few words, it should 

accurately represent the 

contents of the story and 

draw readers into the 

story. Develop the head-

line before you write the 

story. This way, the head-

line will help you keep 

the story focused. 

Examples of possible 

headlines include Product 

Wins Industry Award, 

New Product Can Save 

You Time!, Membership 

Drive Exceeds Goals, and 

New Office Opens Near 

You. 
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May 7 2012 

GPS Meeting  

Galway Town Hall 

 

7 pm Social half hour 

 

7:30  Business meet-

ing 

 

8 pm Program 
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      Comments about the weather will be 

withheld save that extremes, good or 

bad, will combine to come close to aver-

age. 

     Our April program, a presentation by 

Don Rittner, historian of the city and 

county of Schenectady, was “Four Cen-

turies of Capital District Women.” We 

saw a pictorial presentation of many 

women, both noted and notorious. 

The May 7th meeting will be a program 

by Maxine Getty on Mary Livermore, a 

civil war nurse. 

     Election of officers will take place at 

the May meeting.  Phyllis Keeler, chair 

of the nominating committee, will pre-

sent the slate and will take nominations 

from the floor. It is important to be 

there. Someone may nominate you for 

an office if you’re absent. 

     Signup sheets will be circulating at 

the meeting for the June 4th picnic at the 

Schweizer’s. Carolyn Baxter and 

Margie Hall are coordinating the picnic, 

and will contact you if you don’t let us 

know what you are bringing, trying to 

avoid twelve bowls of potato salad and 

no coleslaw.  

      If you always had a secret yen to be 

an auctioneer, now is your chance. An 

auctioneer, and auction items, are need 

for the annual auction at the picnic. We 

would appreciate it if you can donate a 

single, gently used item for the auction. 

Historical relevancy is a plus. 

      Signups are also needed for watering 

the flower barrels in the Village.  The 

sixth graders will be planting flowers as 

part of their annul cleanup. If you are 

kind enough to sign up, we have a map 

of all the barrel locations. Last year, 

many fortunate volunteers had rain dur-

ing their previously selected week. 

    Galway Preservation Society will be 

represented on Memorial Day, both in 

the parade and in the park at our table 

by the bandstand. Marchers and table 

staffers are needed. 

      The current display Town Hall 

lobby, Brookside: A Galway Retrospec-

tive, will be in place until the end of 

June.   It will be replaced in the summer 

by some drawings by “Doc” Docksta-

der. Doc liked to travel, and he made 

many beautiful drawings of sights and 

sites along the way.  
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