
This story can fit 175-225 

words. 

The purpose of a newslet-

ter is to provide special-

ized information to a tar-

geted audience. Newslet-

ters can be a great way to 

market your product or 

service, and also create 

credibility and build your 

organization’s identity 

among peers, members, 

employees, or vendors. 

First, determine the audi-

ence of the newsletter. 

This could be anyone who 

might benefit from the 

information it contains, 

for example, employees or 

people interested in pur-

chasing a product or re-

questing your service. 

You can compile a mail-

ing list from business 

reply cards, customer 

information sheets, busi-

ness cards collected at 

trade shows, or member-

ship lists. You might con-

sider purchasing a mail-

ing list from a company. 

If you explore the Pub-

lisher catalog, you will 

find many publications 

that match the style of 

your newsletter. 

Next, establish how much 

time and money you can 

spend on your newsletter. 

These factors will help 

determine how frequently 

you publish the newslet-

ter and its length. It’s 

recommended that you 

publish your newsletter 

at least quarterly so that 

it’s considered a consis-

tent source of informa-

tion. Your customers or 

employees will look for-

ward to its arrival. 
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Special points of in-

terest: 

This story can fit 75-125 

words. 

Your headline is an im-

portant part of the news-

letter and should be con-

sidered carefully. 

In a few words, it should 

accurately represent the 

contents of the story and 

draw readers into the 

story. Develop the head-

line before you write the 

story. This way, the head-

line will help you keep 

the story focused. 

Examples of possible 

headlines include Product 

Wins Industry Award, 

New Product Can Save 

You Time!, Membership 

Drive Exceeds Goals, and 

New Office Opens Near 

You. 
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      Greetings everyone. May the green 

of Saint Patrick’s Day soon be followed 

by the green of spring. 

 

     Our February meeting was an infor-

mative, if somber, presentation by 

Maxine Getty about the mourning and 

bereavement customs of the 1800s. She 

did this in the person and mourning garb 

of Rebecca Cameron, a 19th century 

widow. 

 

     March 4th will bring “A Visit from 

President Grant” presented by Steve 

Trimm, Grant cottage tour guide. 

 The exhibit in the display cases 

“Dock’s Sketches: The Artistic Legacy 

of Clayton R. Dockstader” is coming to 

an end. We plan to replace it with a 

showing of family heirlooms sometime 

in March. Please bring an item to repre-

sent your family to include in the dis-

play. It doesn’t have to be valuable, and 

can’t be too large. The heirloom is a re-

membrance of the past, something that 

has belonged to your family, something 

that is special to you or reminds you 

someone in the past. Please bring your 

item to the March meeting accompanied 

with a short note about the significance 

of the heirloom. “This spoon was given 

to my Great Grandmother Jane Doe by 

her Aunt Emma Jones for her birthday 

in 1898.” Everything will be locked in 

the display cases and will be covered 

until the exhibit is arranged. 

 

     The first week in March will bring 

not only our meeting and heirlooms; it 

will bring the 90th birthday of Lillian 

Bills Derby. We remember Lillian at-

tending our meetings, and she would 

probably like us to remember her with 

some birthday cards. She is a resident of 

Maplewood Manor in Ballston Spa, 149 

Ballston Avenue. 

 

      If your family heirloom’s story can’t 

be contained in a couple of sentences, 

consider writing a piece for our editor 

Kurt Johnston for this newsletter. He is 

always looking for bits of local history 

to share with all of us. Sometimes the 

story is the heirloom. Don’t be intimi-

dated by the thought of writing a story. 

Give it a shot. 
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